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1.06mue nonoxkeHus:

1.1. buGnmorexa sBmseTca CTPYKTYpHEIM monpaszmenenuem [ATIOY  «Actpaxanckuit
arpOTeXHHYECKMH TeXHHKyM» (Janee — TeXHUKYM), YUACTBYIOUIUM B y4eOHO-BOCIHUTATEIHHOM
IpoIecce B HeIx obecreueHns npaBa yJacTHUKOB 00pa30BaTEIbHOTO ITpollecca Ha OeciaTHoe
I10/1b30BaHUE OHOIMOTEYHO-HH(DOPMALOHHBIMH PECYPCAMH.

1.2. JlearenpHOCTh OMONMOTEKH TEXHUKyMa (fHalee - OHOIHOTEKa)OCYIIECTBISCTCS Ha
OCHOBaHHU YcTaBa TexHUKyMa. OOecredeHHOCT OHOMMOTEKH y4eGHBIMH, METOJNYECKUMH H
CIIPAaBOYHBIME JOKYMEHTAMH YIHTEIBACTCS IPH JIMIICH3UPOBAHNY TEXHUKYMA.

1.3 Tlemm GuGnHOTEKM COOTHOCATCS C LEAME TEXHUKyMa: hopMupoBaHHe 00IIel KyIbTyphl
JHUYHOCTH OOYYalOIMXCs Ha OCHOBE YCBOGHHS OOS3aTeNbHOTO MHHHMyMa COZLEpIKAHHUA
o6meo6pa3oBaTeNIbHBIX TPOrPaMM, HX aaNTallis K KH3HH B OOIIECTBE, CO3MAHME OCHOBBI IS
OCO3HAHHOTO BBEIOOpPa M IOCHEMYIOMIEr0 OCBOECHHS INPO(QECCHOHATBHBIX 00pa30BaTEIBLHbIX
[IpOrpamMM, BOCIUTAHHE TPayKIaHCTBEHHOCTH, TPYIONIOOHS, YBaKEHHMsS K IpaBaM M CBOOOJAM
4eNoBeKa, MOOBH K OKpyiKarolled npupone, Ponune, cembe, GopmupoBanue 310poBoro obpasa
SKH3HH.

1.4. bubnuorexa pyKOBOIACTBYETCS B CBOEH JESTEIBHOCTH (elepaibHBIMU 3aKOHAMH,
ykasaMud H pacrnopskenuamu Ilpesugenta Poccmiicko#t Denmepanuu, MOCTAHOBICHUSMH U
pacnopsukenusamu  IlpaBurensctBa Poccuiickoid Pefepanuu ©U HCIONHUTENBHBIX OpraHOB
cybnrexToB Poccuiickolt ®Denepanum, pPEIICHHSMH COOTBETCTBYIOLIErO OpraHa yIpaBJeHHs
00pazoBaHUEM, YyCTaBOM TEXHHKYMa, IIOJIOKEHHEM 0 OHOITHOTEKE,

1.5. JlesaTensHOCTs OMOMMOTEKM OCHOBBIBACTCS HA IIPUHLMIAX IEMOKDATHH, I'YMAHH3Ma,
OOLIENOCTYTHOCTH, —IIPUOPHTETA  OOINEYENIOBEYECKHX  LEHHOCTEH, TIpakIaHCTBEHHOCTH,
CBOOOIHOTO Pa3BUTHUS JIHUHOCTH.

1.6. Tlopsmok MOTB30BaHMS HMCTOYHMKAMH HHAOPMALMH, MEepedYeHb OCHOBHBIX YCIYT H
yCIIOBUS WX MpenocraBjieHus onpenensrorcs Ilonoxenumem o Oubnuorexe u [IpaBunamu
T0JIb30BAHHS OHONHOTEKOMH, yTBEPKICHHBIME IUPEKTOPOM TEXHUKYMA.

1.7. TexHMKyM HECET OTBETCTBEHHOCTH 3@ JOCTYIIHOCTh H KA4yeCTBO OHOMMOTEYHO-
HMH(GOPMAIIHOHHOT0 00CITy )KHBaHUsT OUOITHOTEKH.

1.8. Opranusanys o6CIyKHBaHHS yJACTHUKOB 06Pa30BaTENIbHOIO [POIECCa TPOU3BOIUTCS B
COOTBETCTBHH ¢ IIPaBHJaMM TEXHMKH O€30TMacHOCTH M IPOTHBOIOYKAPHBIMH, CAHUTAPHO-
TUTHEHUYECKHUME TPeOOBaHHUSIMH.

II. OcHoBHBIE 3a7a9n

2.1 OCHOBHBIMH 3a/1auaMH OGHOITHOTEKY SBJIAIOTCS:

a) obecrmeueHHWe ydacTHHKaM  0Opa3oBaTeNbHOrO  Mpolecca —  00ydYaromuMcs,
TeJaroruueckKiuM pabOTHHKAM, POJMTEIAM (MHBIM 3aKOHHBIM [IPE/ICTABUTEISIM) 00YYaIOIHXCs
(mamee — TONB30BATENAM) — JOCTYHAa K HHGOPMALUH, SHAHHAM, HAEAM, Ky/IbTYDPHBIM

IEHHOCTAM  IOCPEJACTBOM  HCIIONB30BaHMS  OHOTHOTEUHO-HH(BOPMAIMOHHBIX  PECYPCOB
001me06pa30BaTENLHOTO YIPEKICHHSA Ha PA3IHTIHBIX HOCHTENAX: OyMaKHOM (KHMKHBIM (QOHII,
(oun nepronuueckux usnanuit); mudposom (CD-RHCKH); KOMMYHHKATHBHOM (KOMITBIOTEPHBIE
CETH) U HHBIX HOCHTEISX;

6) BOCHHTaHHE KyJIbTYPHOTO H TPaXJAHCKOTO CaMOCO3HAHWA, IIOMOMIbL B COLMANH3ALMH
00yuaroIerocs, pa3BUTHH €ro TBOPYECKOTO IOTEHIHAA,;

B) (opMHpOBaHHE HABBHIKOB HE3aBUCUMOIO OHOIMOTEYHOrO [ONB30BATENA: O0ydeHHE
HOKCKY, 0TOOPY M KPHTHIECKOH OlleHKe HHPOpMAIiy;

I') COBEPINIEHCTBORAHME IIPEIOCTABIISIEMBIX OHOIMOTEKON yCIIyr HAa OCHOBE BHEPEHHS HOBEIX
HHQOPMAMOHHBIX ~ TEXHONOTHE M KOMIIBIOTEPH3AlMM  OMONHOTEYHO-HH(POPMAIIHOHHEIX
IpoIeccoB, GopMUpoBaHHe KOMGOPTHOMH OHOGIHOTEUHOM CPeIbL.

I1I. OcHoBHBIE QYHKIHH



3.1. Jlys peanusanuy OCHOBHBIX 3amad OuOImoTexa:

a) dopmupyerT QoHI OHONMHOTETHO-HHOOPMAIMOHHEIX PECYPCOB 00Ie00pa30BaTENLHOT0
YUPEKIEHUS:

- KOMIUIEKTYeT YyHHUBEpCalbHBIH (GOHI y4eOHBIMH, XYJOKCCTBCHHBIMH, HAYYHBIMH,
CIIPABOYHBIMH, [T€JarOTHYECKUMU U HAYYHO-IIOILYJISIPHBIME JIOKYMEHTAMH HA TPAIULHMOHHEIX M
HETPaJUIHOHHBIX HOCHTEIISIX HHOPMALHH;

- nomoinHseT (oHJ MHPOPMALMOHHBIMH pecypcaMu ceTd MHTepHeT, 6asamu W OaHkamu
JIAaHHBIX JPYTHX YUPEKACHUH U OpraHu3anui;

- aKKyMynHEpyeT (OHI HOKYMEHTOB, CO3[aBaéMEIX B TeXHHMKyMe (myOnuxauuii u pabor
[IeZIaroroB TeXHHUKyMa, JTy4dIIFX HAyYHBIX padoT U pedepaToB 00ydaromumxces U ap.);

- OCYIIECTBISIET Pa3MEIIeHHe, OPTaHU3aALHIO H COXPAaHHOCTh TOKYMEHTOBR;

0) coznaeT HHGOPMAITHOHHYIO TTPOTYKITHIO:

- OCYIIECTBIISCT aHATTHTHKO-CHHTETHIECKYIO IepepaboTKy HHbOpMaLyy;

- OpraHU3YeT M BEIET CIPaBOYHO-OMOIMOrpaduueckui anmapar: Katajord (au(aBHTHBIH,
CHCTEMATHYECKUi), KapTOTeKH (CHCTEMAaTHYECKyl0 KapTOTeKy CTaTelf, TeMaTHYecKHe
KapTOTEKH), MEKTPOHHBIH KaTalor, 6a3bl JaHHBIX 10 IPOGHIIO TEXHUKYMA;

- paspabaTelBaeT peKOMEHIaTeNbHble OubIHorpaguyeckie MOCOOUS (CIHUCKH, 0030pEI,
yKa3aTeiu u T.IL.);

- obecrieurBaeT HHGOPMHUPOBAHKE [IONIB30BATENCH 00 HH(YOPMALHOHHON IPOIYKIIHH;

B) ocymecTBIsieT AU depeHIpoBaHHoe OMOTMOTEUHO-NH(POPMALMOHHOE 00CITyKHBaHHE
oOyuaromuxcs:

- IpeIOCTaBIsAeT HHPOPMAIMOHHBIE PECYPCHI HA PA3IMYHBIX HOCHTEISIX HA OCHOBE H3YUECHHs
HX MHTEPECOB U HHDOPMAIIMOHHBIX ITOTPEOHOCTEH;

- CO3[@eT YCIOBHS UL pEalH3allMd CaMOCTOSTEIBHOCTH B OOYUCHHH, [O3HABATENHHOM,
TBOPYECKOH AESATENLHOCTH C ONOPOH Ha KOMMYHHKAIMIO; CIIOCOOCTBYET DPasBUTHIO HABBIKOB
camMoo0ydeHHs (y4acTHe B CETEBBIX OJMMIIHANAX, TEICKOMMYHHMKAI[MOHHBIX [POEKTax B
CHUCTEME TUCTAHIIHOHHOTO O0YUIEHH),

- opraHu3yeT OoOy4YeHHe HaBBIKAM HE3aBHCHMOTO OHOIHOTEYHOrO IONB30BATENS |
notpebuTens HHPOPMALUH, CONSHCTBYeT HHTETPALUK KOMILIEKCA 3HAHWH, YMEHUM U HABBIKOB
paboTHI ¢ KHUTOH U HHpOpManuei;

- OKa3bIBaeT HHGOPMALMOHHYIO OIEPKKY B PELICHUH 3a/1a4, BOZHUKAOIINX B IIPOIECCE HX
y4eOHOH’, caMo06pa30BaTeIbHON U JJOCYTOBOM JESTEIbHOCTH;

- OpPraHu3yeT MEpPONPHATUS B OOIIEKUTHH, OPHEHTHPOBAHHEIC Ha Pa3BHTHE OOIIEN KYJIBTYpPhI
JIMYHOCTH;

- coIeliCTByeT ulIeHaM IeJarOTMYeCKOro KOJUIEKTHBA WM aIMHWHUCTPALME YUPESIKICHUS B
OpraHu3auu 00pa3oBaTENBHOrO IpolLecca U Jocyra 00yqaromuXcst (IPOCMOTP BUACODHUIEMOB,
CO-IHCKOB, IPE3EHTAMH Pa3BHBAIOIIHX KOMIIBIOTEPHBIX UID);

- PYKOBOJHUT BOCIIUTATEIBHON paboToM ¢ KHUTOH B OOIIEKHUTHH;

r) ocymecTBiIseT AubdepeHIIpoBaHHOE OHOTHOTEUHO-UHGOPMALIHOHHOE OOCITYKHUBAHHE
IeJaroru4eckux paboTHUKOB!

- BBIABISET MHAOOPMALMOHHBIE MOTPEOHOCTH M YJOBIETBOPSET 3alpOChl, CBSI3AHHBIE ¢
00yueHHEM, BOCIHTAHUEM U 30POBBEM JIETEH;

- BBIIBISET MH(OPMALMOHHBIE [OTPEOHOCTH M YIOBIETBODSIET 3ampochl B  OOJIACTH
TIeJarOTHYECKUX HHHOBAIMH M HOBBIX TEXHOJIOTHI;

- coleHcTByeT MIpo(ecCHOHAIBHON — KOMIIETEHLHMH, MOBBIIICHUIO — KBalH(pUKAILHH,
IIPOBENIEHHIO aTTeCTaluy;



- co3maerT GaHK IENAarOruyeckod MHGOPMAIMH KaK OCHOBBI €IMHON HH()OPMALHOHHON
CTyOBl TeXHHKyMa, OCYIIECTBIISIET HAKOIUIEHHe, CHCTEMATH3aluio HHGOpPMALME 110
[peMeTam, pasjienaM u TeMaMm;

- OopraHm3yer JAOCTyHn K OaHKy IeJlarorudeckod HHGOpManuH Ha JHOOBIX HOCHTEINX;
IIPOCMOTP 3JIEKTPOHHBIX BEPCUH IETArOTHYCCKUX H3IaHNH;

- OCYIIeCTBIsIeT TeKylnee HHGOPMHpOBaHHE (OHH HHOOpMAlHMH, 0030pBl HOBBIX
noctymieHuit u mybnukanuif), nHGOpPMHpPOBaHME DYKOBOACTBA TEXHHKyMa IO BOIPOCAM
yIpaBleHHs: 00pa3oBaTeIbHBIM IIPOLECCOM;

- TONAEPXXHBAET [JEATeIBHOCTh II€JarOTHYECKUX pabOTHHKOB B OONaCTH CO3/aHFs
nH(GOPMAIHOHHBIX IPOIYKTOB (TOKYMEHTOB, 0a3 JaHHBIX, U T.IL.);

- CIOCOOCTBYET IIPOBEICHHIO 3aHATUH MO (GOPMUPOBAHMIO HH()OPMALMOHHOM KYJIBTYPEL,
sIBIIsIeTCsT 0a30d sl IPOBEIEHUS IPaKTHUECKUX 3aHATHH o pabore ¢ WHOOPMAITMOHHBIMU
pecypcamu;

Il) OCYIIECTBJACT JU(PPepeHInpoBaHHOe OHONHOTEUYHO-UH(OPMALIOHHOE OOCTyXHBaHHE
poauTenelt (MHBIX 3aKOHHBIX NIPEACTaBUTENEH) 00y aronmxces:

-YIOBIETBOPSET 3allpOCHl IONB30BaTeNed M HMHOOPMHPYET O HOBBIX IOCTYIUICHHUSIX B
OUOTHOTEKY;

- KOHCYJIBTHPYET II0 BOIIpOCAaM OpraHM3alluy CeMEHHOT0 YTEHUs, 3HAKOMHT ¢ WH(pOopMalueh
I10 BOCITUTAHHIO JIeTel;

- KOHCYJIBTHPYET II0 BOIIpocaM y4eOHBIX H3IaHHi [UTst 06ydaromuxcs.

IV. Opranuszauus a1esiTeJJbHOCTH OHOJIHOTEKH

4.1. Hanuuue yKOMIUIEKTOBaHHON OUOIUOTEKH B TEXHUKYME 0053aTENBHO.

4.2. Crpykrypa OuOIMOTEKH, NOMHMMO TPAIULMOHHBIX OTHETOB (aOOHEMEHT, YHTAIIBHBIA
3ai), BKIIOYAET OTHENB! yueOHUKOB, MH(QOpPMaLUOHHO-OHOIHOrpadmdeckoit paboTel, GoHa u
CIIeNMaTM3UPOBAHHEIH 3a1 pabOoTHI ¢ MYJIBTUMEUHHBIME U CETEBBIMH JJOKYMEHTAMH, U JP.

4.3. bBubnuoteuHo-uHGOPMALMOHHOE  OOCIy)KMBAHHE OCYLIECTBISETCS Ha  OCHOBE
OHOMHOTEYHO- HHDOPMALMOHHBIX PECYPCOB B COOTBETCTBUH C YUeOHBIM M BOCIHTATENLHBLIM
[UTAaHAMHJ TEXHUKYMa, IPOrpaMMaMH, IIPOEKTaMH U IIITaHOM paboThl GHOIHOTEKH.

4.4. B memsx obecrieueHuss MOJEPHH3aLMU OMOMMOTEKH B YCIOBUSIX HH()OpMATH3AIMH
00pa3oBaHus YU B MpefeNax CPEICTB, BBIIEISIEMBIX YUPEIUTEISIMH, TEXHHUKYM OOecIeYnBaer
6ubnuoTexy:

- TapaHTHPOBAHHBIM (HMHAHCHPOBAHHEM KOMILIEKTOBAaHHS OHOIHOTEUHO-HH(DOPMALHOHHBIX
peCypcoB (B CMETe yUpEKACHHUS BEIBOAUTCS OTACIBHO);

- HEOOXOJUMBIMH CIIyK€OHBIMH U IIPOM3BONCTBEHHBIMH ITOMEIIEHHSIME B COOTBETCTBUH CO
CTPYKTypol OHOMMOTEKM ¥ HOpPMAaTHBAMH II0 TEXHHKE OE30MAaCHOCTH OKCILTyaTallud
KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOH BIaKHOCTH, 3aNBUICHHOCTH MOMEIICHHS, KOPPO3UOHHO-
aKTUBHBIX IIPHUMECEH WM 3JIEKTPONpPOBOJUIILCH NBUIH) U B COOTBETCTBHH C TOJOXKEHHSIMHE
CanlluH;

- COBPEMEHHOH KOMITBIOTEDHOH, TENEKOMMYHHUKAIIMOHHON TEXHHKOM H HEOOXOIMMBIMH
HPOTPAMMHBIMH IPOJIYKTaMH;

- PEMOHTOM H CEPBHUCHBIM 00CIIy)KUBAHHEM TEXHUKH U 000pyNOBaHHS OHOMHOTEKH;

-OuOIMOTEYHOH TEXHUKOM U KAaHIIEISIPCKUMHU [IPUHAUICKHOCTIMHU.

4.5. TexnukyM co3maeT YCIOBHUS MIS COXPAHHOCTH Aamllaparyphl, 00OpYyNOBaHHS H
HMYIecTBa OMOIHOTEKH.

4.6. OTBETCTBEHHOCTE 32 CHCTEMATUYHOCTh U KAUeCTBO KOMILIEKTOBAHHS OCHOBHOIO (oHIa
OuONHOTEKH, KOMIINIEKTOBAHHE y4eOHOro (POHIA B COOTBETCTBHE C (e/lepaTbHBIME IIEPEIHIMU
y4eOHHKOB M y4eOHO-METOAMYECKHMX H3[aHWi, CO3JaHMe HEOOXOOUMBIX YCIOBUH  I1s



JIeSTeIbHOCTH OUOMHOTEKM HEceT IHMPEKTOp TEeXHHKYMa B COOTBETCTBUH C  YCTaBOM
YUPEKIEHUSL.

4.7. Pexum paboTel OHOMMOTEKH OlpENEIIIeTCs B COOTBETCTBHH C IIPABHIAMH BHYTPEHHEIO
pacropsixa TexHHKyMa. IIpu onpeneeHun pexuMa paboTel OMOIHOTEKH MpeTycMaTpUBACTCS
BBIJICIICHUE:

- IBYX 4acoB pabod4ero BpeMEHH eXEITHEBHO Ha BEIIOIHEHHE BHY TPHOUOIMOTEYHON paboThL;

- OIIHOTO pa3a B MeCsIl — CAHMTAPHOTO JHS, B KOTOPBIH 0OCITy)KHBaHUE MOJIB30BaTENEH He
IIPOU3BOUTCS;

- HE MEHEee OJHOIO pasa B MeCAL — METOAUYECKOr0 JIHS.

V.Ynpasjienue 6MO0JIMOTEKOH H IITATHI

5.1. Ympapnenne OHONMHOTEKOH OCYIIECTBISETCS B COOTBETCTBHH C 3aKOHOIATEIHCTBOM
Poccuiickoit Peneparun, cydpextos Poccuiickoit @enepanun i ycTaBOM TeXHUKyMa.

5.2. OOmmee pyKOBOICTBO [EATEILHOCTHIO OMOIMOTEKH OCyIIeCTBIseT aupekTop ['AIIOY
«AcTpaxaHCKUH arpOTeXHUUECKHH TEXHUKYM»

5.3. PykosomctBo OubnmoTekodl  ocymecTBuser OuOMHOTEKaph, KOTOPBI  HEceT
OTBETICTBCHHOCTh B IpefliellaX CBOeH KOMIIETEHLUHH Iepel OOIECTBOM M IUPEKTOPOM
TEeXHHKyMa, OOYYalOIIUMHCS, WX POJMUTEISIME (MHBIMM 3aKOHHBIMH IIPEACTABHTEISIME) 3a
OpTaHU3ALHIO U PE3YNBTATHl AeITeIbHOCTH OMOIMOTEKH B COOTBETCTBHHU ¢ (DYHKIIMOHATEHBIME
00S3aHHOCTSIME, IIPETyCMOTPEHHBIMH  KBaIH(DHUKALHOHHBIMH  TPEOOBAHUSIMH, TPYIOBBIM
JIOTOBOPOM H yCTaBOM TEXHHKyMa.

5.4. bubmuorexaps HaszHaudaeTcss qupekTopoM ['AIIOY «AcTpaxaHCKui arpoTeXHU4ecKui
TEXHUKYM», MOJXET SBIATHCS WICHOM IIeJ[arOTHYECKOr0 KOJIEKTHBA W BXOJHUTH B COCTaB
[IeJarOTHYECKOT0 COBETa TEXHHKYMa.

5.5. bubmmortekapp paspabareiBaeT U mpeacTtasier gupektopy IAIIOY «ActpaxaHckuit
arpOTEeXHUYECKHH TEXHHKYyM» Ha YTBEPXKICHHE CIEAYIOIIMe NOKYMEHTBI: 4a) IOJNOXKEHHE O
6ubaroTeke, MpaByiIa MONB30BaHHUS OHOIHOTEKOH;

5.6. llopsmox KOMIUIEKTOBAaHHs IITaTa OMONHMOTEKM TEXHHKyMa pErsIaMEHTHPYETCsl ero
YCTaBOM.

57. Ha pabory B OuOMHOTeKy IpUHHMAOTCS JIHIA, WMCIOIIAE HEOOXOIUMYIO
Ipo(eCCHOHATBLHYIO  NOJATOTOBKY, COOTBETCTBYIOLIYIO TpeOOBaHUSAM KBATH(PHUKALHOHHOM!
XapaKTePUCTHKH [0 JO/DKHOCTH M IOJNYy4EHHOH  CIELHAaNbHOCTH, IOATBEPIKICHHYIO
JIOKyMEHTaMu 00 06pa30BaHUK U (UIIH) KBaIH(DUKALUH.

5.8. bubnnoTexapb MOXET OCYIIECTBIATH IMENArOTHUECKYIO eATelbHOCTh, COBMEIIEHHE
6ubMMoTeUHO-UHQOPMALMOHHON M HENAarorHyYecKod  JesTeIbHOCTH  OCYIIECTBIISETCS
paboTHHKOM OUOIHOTEKH TONBKO Ha IOOPOBOJILHOM OCHOBE.

5.9. TpynoBele oTHomeHHs paboTHMKOB Oubmmoreku u [AIIOY  «ActpaxaHckui
arpOTEXHUYECKHH TEXHHUKYM» DETYIHPYIOTCS TPYIOBBIM JOTOBOPOM, YCJIOBHS KOTOPOTO He
[IPOTHBOpPEUAT 3aKOHOMATENbCTBY Poccuiickoit enepaiuu o Tpyne.

VI. IIpaBa 1 00si3aHHOCTH pabOTHHKOB GUOIHOTEK

6.1. bubnuoTexapp UMEIOT MPaBo:

a) caMOCTOSITEIFHO BEIOMPATh GOPMBL, CPEICTBA M METOb!I GHOMHOTEYHO-HHBOPMALOHHOTO
06cTyKrBaHHA 00pa30BaTEIbHOIO U BOCHUTATEIBHOIO IIPOLECCOB B COOTBETCTBHH C IETAMH U
3a7a4yaMy, YKa3aHHBIMH B YCTaBe OOIE00pa3oBaTENBHOTO YUPEKIEHHS K IIOJOKCHHH O
oubnuoTexe;

6) mpOBOIUTE B YCTAHOBIECHHOM IOpSIKE (aKyIbTATHBHBIE 3aHSTHS, YPOKH M KDPYKKH
6ubnuoreyno- OubnHorpaduueckux 3HaHUH W HHPOPMAITMOHHOM KyIBTYPHI;

B) OIIPEJICIIATH HCTOYHHKH KOMIIIEKTOBAHHS HH(GOPMALHOHHEIX PECYPCOB;



I) U3BIMaTh U PEATU30BBIBATH JOKYMEHTH U3 (OHIOB B COOTBETCTBHH C MHCTPYKIHEH IO
yuety OubmuoTeunoro Gousa;

II) OTIPEENIATh B COOTBETCTBUM C IIPABHJIAMHU IONB30BAHUS OMOIHOTEKOH, YTBEPKIACHHBIME
DYKOBOAMTENEM TEXHHKyMa, H 10 COIVIACOBAHMIO C POIAMTEIBLCKHM KOMHTETOM WM
[IOTIEYNTELCKAM ~ COBETOM  BHABI M pasMephl KOMIIGHcaluu  yiiepOa, HAHECEHHOTO
[IOJIL30BATENIIMA OMOTHOTEKH;

) y4acTBOBAaTh B YIPABJICHHUHM TEXHUKYMOM B IIOPSAAKE, ONPENEISIEMOM YCTaBOM OSTOTO
YUIPEKIEHHS;

3) UMETh €XKETOAHBIA OTIYCK 28 KaJleHNapHBIX THEH W JOMONHUTENBHBIN OILIaYHBAEMBI
OTIIyCK B COOTBETCTBHH C KOJUICKTHBHBIM JOTOBOPOM MEXJy pPabOTHUKAMH H JIUPEKTOPOM
TEXHUKYMa HJIM WHBEIMH JIOKaJbHBIMH HOPMATHBHBIMH aKTaMH; H) OBITH MPEACTABICHHBIMU K
pasIuYHBIM (opMaM IOOIIPeHHs, HarpajaM M 3HaKaM OTJIHYHS, IIPELyCMOTPEHHBIM [
PpaGoTHHKOB 06pa3oBatus U KyJIbTYpEI;

K) y4acTBOBATH B COOTBETCTBHHU C 3aKOHOZATENBCTBOM Poccuiickoit denepauun B pabote
H6UOIHOTEYHBIX ACCOLUMALMH HIIH COFO30B.

6.2. PaboTHHKH 6UOIHOTEK 00SI3aHbL:

a) 00CCIIEUHTh IOJB30BATENAM BO3MOMKHOCTH pPabOTBl ¢ HH()OPMALMOHHBIMH pPECYpCamu
OuOIHOTEKY;

6) nHGOPMUPOBATH ITONB30BATENEH 0 BUAAX MPEIOCTABIAEMBIX OUOIHOTEKOH yCiIyT;

B) 00€CTIeUnTh HAY4HYIO OpraHu3aluIo (GOHIOB U KaTajIoroB;

r) dopmupoBaTh (OHIBL, HMCTOYHHKAMH KOTOPBIX MOTYT OBITh IOKYNKa JOKYMEHTOB,
JlapeHue, oKepTBOBaHKe, 0e3BO3/IME3IHAs Tiepe/iada OT PU3HUECKHX U FOPHANICCKUX JIHIL;

1) (GopmupoBaTh (GHOHIBI B COOTBETCTBHH C YTBEPIKICHHBIMH (eNepalibHBIMK MEPEUHIMU
y4eOHBIX ~ WM37aHuil, 00pa3oBaTEeJIbHBIMH  IIPOrpaMMaMH  TEXHHKyMa,  HHTEPECaMH,
IOTPEOHOCTSMH M 3alIPOCaMHU BCEX KATErOpUH MONB30BaTeNeH;

€) MPOBOJUTH CBEPKY OMOMHOTEUHOrO (HOHIA ¥ MOCTYIAIOIIEeH JuTeparypbl ¢ PemepanbHbM
CITUCKOM OKCTPEMHCTCKHX MaTepHalloB;

XK) COBEpIIEHCTBOBATh  HH(OpMaLUOHHO-OMONHOrpaguueckoe u  OGubIHOTEUHOE
06cITy)KUBaHUE [I0b30BaTeNeH;

3)  oOecHeduBaTh  COXPAHHOCTb  HCIIONB30BAHUsSI ~ HOCHTENEHW — MH(OPMALMH, WX
CHCTEMATH3ALHMIO, Pa3MEIIEHUE ¥ XPAHEHHE; XK) 0OecreunBaTh pexkuM paboTsl B COOTBETCTBUH C
MOTPeGHOCTSAMH MOJIB30BaTENeH 1 paboTOH TEXHHKYMa;

1) OTYUTHIBATHCS B yCTAHOBJICHHOM IIOPSAKE [EPE TUPEKTOPOM TEXHUKYMA,

K) MOBBIIIATH KBATH(DUKAIHIO.

VII. IIpaBa 1 0013aHHOCTH NOJIb30BaTeIeil ON0IHOTEKH

7.1. Ilonp3oBatenu OHOIHOTEKH HMEIOT IIPARO:

a) [oJly4aTh MOJIHYI0 MH(OpMaLuio o cocraBe OubmuoTeyHoro douma, HHGOPMALHOHHBIX
pecypcax H IpeqocTaBIIeMbIX OHOIHOTEKOH yCTyTax;

0) TTOJIB30BATHCS CIIPABOYHO-OHOIHOrpahUIEeCKUM arnapatoM OHOIHOTEKH;

B) IOJIy4aTh KOHCYJIbTALHOHHYIO IIOMOIIb B IOMCKE U BEIOOPE HCTOYHMKOB HHGOPMAIHH;

) IIOJIy4aTh BO BPEMEHHOE I0Jb30BaHHME Ha aDOHEMEHTE M B YHTATIBLHOM 3aJie IeYaTHBIE
H3/IaHVs, Ay JHOBU3YaNBHBIEC JOKYMEHTBI U IPYTHE HCTOYHHKA HHPOPMAITHHL

) IPOJJIEBATH CPOK ITOJB30BAHMS JIOKYMCHTaMHU;

€) momyuyaTh TeMaTuueckue, Gakrorpadudeckre, yTouHgomue u Oubmuorpaduueckue
CIIpaBKH Ha OCHOBE (oH/1a OUOIHOTEKH;

) IOIy4aTh KOHCYJIbTAlMOHHYIO IOMOLIbL B paboTe ¢ HHpOpMalvel Ha HeTpaIulHOHHBIX
HOCHTEJISIX IIPH ITOTIH30BAHUHU NEKTPOHHBIM U HHBIM 000PY/I0BAHHEM;

3) Y9acTBOBATh B MEPOIPHUITHSIX, IPOBOAUMBIX OUOIHOTEKOH;



1) 00paIuaThCst st pa3perneH s KOHQIMKTHON CUTYaluy K JJUPEKTOPY.

7.2. Tone3oateny OHOTHOTEKH 00S3aHEI:

a) coOMIoaTh MpaBKIa MOIb30BaHUS OUOTHOTEKOMH;

6) GepeXkHO OTHOCHTHCS K IIPOM3BEACHHSIM IedaTH (He BHIPEIBATH, HE 3arubaTh CTPAaHMII, HE
JIeaTh B KHUraX TOMYEPKABAHHMHN, [IOMETOK), MHBIM ITOKYMEHTaM Ha Da3IMUHEIX HOCHUTEJX,
00GOpy/I0BaHUIO, HHBEHTAPIO;

B) TIOZJIEP)KUBATH MOPSAOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM AOCTYIE OHONHOTEKH,
PACIIONOKEHHS KapToUeK B KaTallorax 1 KapToTeKax;

I) [ONb30BATHCS. [EHHBIMH M CIPABOYHBIMH JOKYMEHTAMH TONBKO B IIOMEMIEHHH
OHOTHOTEKH,

1) yOEmUThCS [PH TOJMYYCHHH JOKYMEHTOB B OTCYTCTBHH N€()EKTOB, a NpH OOHApyKEeHHH
npouHpopMupoBath 06 3roM paboTHHKa OGubMMOTEKH. OTBETCTBEHHOCTH 3a OOHAPYKEHHBIE
nedeKThl B CIaBaeMBbIX JOKYMEHTaX HECET IOCHIEHUM M0Tb30BATENb;
€) PACIIUCHIBATECS B YUTATEIHCKOM GOPMYIIsIpe 3a KaXKIBIH MOMyIeHHBIN TOKYMEHT
) BO3BPAILATh JIOKYMEHTHI B GUONHOTEKY B YCTAHOBICHHBIE CPOKH;

3) 3aMEeHATH JOKYMEHTHI GHOTHOTEKH B CIIydae MX yTPATHl MM IIOPYM MM PaBHOLEHHBIMH, JIHOO
KOMIIEHCHPOBATh yIuepd B pa3Mepe, yCTAHOBIEHHOM ITPaBHIIaMH IOTb30BaHUS OHOITHOTEKOM;

M) TIOJHOCTHIO PACCUMTATHCs ¢ OMOMMOTEKOH MO MCTEUYEHHH CpPOKa oOydeHMs WM paboThl B
006111c06pa30BaTEIFHOM YIPEKICHHUH.

7.3. Tlopsok monb30BaHus OMOMMOTEKOM: a) 3amuch oOyudaromuxcs o0pa3oBaTENbHOTO
yupexxaenuss B OHOIHOTEKY MPOU3BOAMTCA B MHIMBHIYaJbHOM MOPSAJAKE IO CTYAEHIECKOMY
OWIeTy, MENAroTHYecKUX M HHBIX DPAaOOTHHKOB TEXHHKyMa, pOAMTENeH (MHBIX 3aKOHHBIX
TIpeACTaBATENEH) 00yUalomuXcs — II0 MacopTy;

6) mepeperucTpalus monp3oBaTesneil GnOIMOTEKU IPOU3BOAUTCS EKETO/IHO;

B) [OKYMEHTOM, IOATBEPXKIAIOLIMM IPaBO IONIb30BaHMS OMOIHMOTEKOH, ABIACTCS
YHTATETBCKUN HOpPMYILIp;

B) uHMTATENbCKUH GOpMYIAp QUKCHPYET JaTy BBLIAYM IOJIB30BATENIO JOKYMEHTOB U3 (QOHIA
OUONTHOTEKH! U MX BO3BpAIICHHS B OMOIHOTEKY.

7.4. TTopsLioK MONb30BaHust a00OHEMEHTOM:

a) MOJB30BATENH UMEIOT [IPABO IIOIYYHTh Ha JOM W3 MHOTOTOMHBIX M3/laHuil He Oonee ABYX
JIOKYMEHTOB OJTHOBPEMEHHO;

0) MaKCUMaJbHBIC CPOKH MONTB30BAHHUS JOKYMEHTAMHU:

yueOHUKH, yyeOHbIe T0c0oOUs — y4eOHBIH rof;

HayJHO-IIOMYJISpHAs, [I03HaBaTeIbHAS, Xy/IOKECTBEHHAS JIUTepaTypa — | Mecsl;

MePHOINIECKHE U3TaHUS, H3MaHUs [IOBBILIEHHOIO clipoca — 15 AHeH;

B) IIONIB30BATCIH MOTYT IPOIMTE CPOK IIONB30BAHMA MOKYMEHTAMH, €CIM Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI JIPYTUX I10Jb30BATENCH.

7.5. TlopsiioK ONTB30BAHUSI YUTAIBHEIM 3aJI0M:

a) MOKyMEHTBI, IpeIHa3HaueHHBIE JUIT pabOThI B YHTATEHOM 3aJie, Ha IOM He BBLIAIOTCS;

6) SHLHKIIONEIHUH, CIPABOYHUKY, PSAKUE, [ICHHBIE X UMEIOIIUECS B AUHCTBEHHOM
9K3eMIUTSIPE JOKYMEHTBI BBIIAIOTCS TONBLKO JULs pabOThl B UHTAILHOM 3alle;

7.6. Tlopsimok paboThI ¢ KOMITBIOTEPOM, PACIIOJIOKEHHBIM B OHONMHOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM YIaCTHHKOB 00pa30BaTEIBHOIO MPOLECCa IPOU3BOIUTCA 11O
rpaduKy, yTBEPKICHHOMY THPEKTOPOM TEXHUKYMa H B IIPHCYTCTBHH OMOIHOTEKAPS;

6) paspernaercs paboTa 3a OIHUM IEPCOHATBHBIM KOMIIBIOTEPOM He Oonee JBYX ueToBeK
OJTHOBPEMEHHO;

B) IIOJIB30BATENE HMEET MPaBo paboTaTh ¢ HETPaIUIHOHHBIM HOCHTENEM HHGBOPMALUH 110CTIE
[IPEeIBApHUTENBHOTO TECTHPOBAHUS €T0 OHOIMOTEKapeM;



r) IO BCeM BOIpOcaM IorcKa HH(popManuy B MIHTepHETe M0I630BaTEb AOJIKEH 00paraTbest
K GubIHOTeKapIO; 3apelnaeTes odpalneHue k pecypcam MHTepHeTa, IpeImonararolmM Omiary;

1) paboTa ¢ KOMIIBIOTEPOM IIPOU3BOJIUTCS COTJIACHO YTBEP)KACHHEIM CAHUTAPHO-
THTUEHUYECKUM TPEOOBAHUSM.



